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rrepcoHaJrbHbrx AaHH[,rx pa6oruurcon

1. O6urue ilororneHuq

Hacrorulee lloloxeHl4e pa:pa6oraHo B coorBercrBuvr co cr.24 Koucrvryunn
P@ or 12.12.1993r. (c u:ueneHtflMr4r4 AorronHeuvrxr,ru), fpaxlaucKuM KoAeKcolr PO
or 26.01.1996r. J\lb 14-O3 (c u:vreue:nvflMtr Lr AononHeHuxuu),, Tpylonrrv Ko4erccov
or 30.12.2001r. J\is 197-@3, Se4epanrHbrMr4 3aKoHaMr4 ot 27 .07 .2006r. l\b 149-O3
<06 uu$opMallnrr, IaH$opuaIII4oHHbrx rexHoJrorarx 14 o 3aurr4Te nusoprr,raqr4r4)), or
27 .07 .2006r. Jtlb 152-O3 <O nepconarrbHbx.qaHHbrp).

Hacrorulee lloloxeHue pac[pocrpaHrercr Ha Bcex corpyAHrrKoB, H Bce
pa6orHzrl4 AoJI)KHrI 6rnr o3HaKorvileHbr c 3Tr,rM lloloxenfieM noA pocnucl.

l.1. llepcoH€LrrbHbre AaHHbre pa6orHuxa - un$opMarlur, ueo6xo4uvar
pa6oro4areJrro B cBq3a c ycraHoBJreHlreM rpyAoerrx orHorrreHr.rfi u xacarcu\ancfl
KoHKperHoro pa6orumca. Ouu BKJlloqaror e ce6q: ono3HaBareJrbHbre,qaHHbre (@I4O,
p.ara14 Mecro polKAeHHq, rpyAoeas 6raorpa$ux pa6oruuxa, $axrrr 6uorpa$r.ua);
Jr aq H bre xapaKTep r4crv:r.r pa6oruuxa ( rpax4aH crBo, Harwlue H ayq Hbrx rpyAo B,
nso6pereuuit u r.A.); cBeAeHr4r o ceuefrHoM [oJroxe:a:au; cocraBe ceMbu;
collpltutbHoM nonox eHkrv; cryxe6uoM rroJroxeHr4r4 ; HaBbrKax; o $ H Hauconona
nonoxeHl4u. K npe4ocraBlrreMbrM nepcoHarrbHbrM AaHHbrM pa6orHraxa orHocr{Tct
r.luQopuaqn{, coAep}Karrl€ucq B TpyAoBofi xnuxxe, B crpaxoBoM cBnlere.trbcrBe
rocyAapcrBeHHoro neHcr4oHHoro crpaxoBaHnq; Hn$oprr,raquq o6 o6pa.:onauuu,
rezurz$uxa\r4v; raHSopuaqr4fl MeAHrIr4HcKoro xapaKrepa; uusopua\vfl B AoKyMeHrax
BOI{HCKO|O yrreTa H B ApyfHX AOKyMeHTaX, KOTOpbre COAepXaT AaHHbre,
ueo6xo4unmre pa6oroAarenro B cBq3H c rpyAoBbrMr4 orHorrreHrnrMr4.

1.2. O6pa6orr<a repcoHaJrbHbrx AaHHbrx pa6oruraxa ocyrqecrBrrrercr B uenrx
o6ecneqeuuq co6ffo uon:ar 3aKoHoB 14 ApyrrD( HopMarfi BHo-npaBoBbrx aKToB.

1.3. Pa6oroAarenb BrrpaBe npoBeprrb repcoHanbHbre AaHHbre pa6orHurcon c
rrenbro Sopuaponarrr4r KaApoBoro pcepBa.

l.4.tlpu rrpueMe ua pa6ory, 3aKJrroqeHuu rpyAoBoro AoroBopa, 3anoJrHeHur4
aHKerHbD( AaHHbrx pa6oro4areJrb He r4Meer rrpaBo [onyqarb u oSo6uarr
uH$opualll4ro o penr4rr{o3Hbrx, rroJrr4Tr4trecKr,D( H Apyfl,x y6exq4euraxx pa6orulrxa.

1.5. Bce nepcoHanbHbre AaHHbre pa6orr*rra pa6oroAarenb non) raer roJrbKo or
Hefo caMofo.

1.6. Pa6oroAarenb nonyqaer u o6pa1arbrBaer AaHHbre o qacruofi )nr43Hl4
paooTHr4Ka ToJIbKo c efo rrr4cbMeHHofo cofJlacr4r.

I . 7. Pa6oroAarenb coo6ulaer pa6ornnxy rleJrr{, npeAnonoxrr.rreJrbHbre
I4CTOt{Hl4Kr4, CIIOCOobI [OnyqeHr4q nepcoHarrbHbrx AaHHbrX, XapaKTep flepcoHa]rbHbrx

AaHHbrx 14 nocneAcrBvrfl orKa3a pa6otraxa4arr TIHCbMeHHOe C0ruacr{e Ha I,IX

IOJTVI{CHUE.

1.8. llonyrarb nepcoH€LrrbHbre AaHHbre pa6orHuxoB Ha ocHoBaHr4H 3aKoHa



Moryr: HarloroBble opfaHbl, fleHcnouHrrfi Son4 P(D, (Dou4 couu€urbHoro crpaxoBaHut
P@, Oe4epanbHatt uHcneKIII4q rpyaa. Zcnom:oBaHne nepcoHarrbHbrx AaHHbrx
pa6orHuxa Ao[ycrnMo roJIbKo B coorBererBnvrc rleJrrMt4, onpeAenr{Brrrr4Mu HX
no-ry'r{eHl4e. llepeaaqa nepcoHarlbHbrx AaHHbD( pa6otrnna Bo3MoxHa roJtbKo c coruracnq
pa6 orHuxa, ec,Tr.r H Hoe He [peAycMorpeHo 3aKoHoAareJrbcrBoM.

I . 9. Pa6oroAarenb l4Meer rlpaBo co6uparr nepcoHanbHyro raHSopvrarlr4o,
colepxauyroct B AoKlMeHTax, npeAocraB[eHHbx pa6orrlrKoM rlpu npr4eMe na pa6ory.

I .10. Pa6oroAarenb npol,I3BoAr4r pacr{er u Bbrruary H€uroroB ea pa6orHurca
IilreM yAep)I(aHlaflwxtr3:apa6orHofi nlarrr, pa6oro4areJrb r4Meer npaBo co6uparu
[peAycMorpeHHble Hzutoroerrna Ko4excoru P(D cBeAeHlrfl o H€rrrororrJrarenbulr4Ke.

1.1 I . [auHoe lloroxeHl4e npeAorBpauraer HecaHKrluoHr4poBaHurril 4ocryn x
au$opnaaqlrkr, ee [porl4BonpaBHoe Ko[r,rpoBaHr4e, r4cKa)KeHHe, r4crroJtb3oB aHve
npeAHaMepeHHoro pacnpocrpaHeHur )) HeAooroBepHofi raHSopMarltiu, hcnoJrb3oBal{He
HH$opvaryrz B npecqrHbrx 14 KopbrcrHbD( rlenfi.

2. IlepeueHb corpyAHHKoB, HMeroIqrlx Aocryn K rrepcoHaJr[,HbrM AaHH[,rM
pa6ornHrcoB opraHn3allnn n KoropbrM oHr.r neo6xo4HMbr B cBq3n c HcrroJrHeHHeM

' TpyAoBbrxo6qsaHHocrefi

l . $xonoamelt Oprama 3au1lrr.
7. 3alrecrprrenn pyKoBoAr4TeJUr opraHra:aqnr.r :
- no 6e:onacHocrn

7 . VIt ty:pcrBeHHoe rroJro)KeHv e
8. O6pasoBaHae
9.llpoSeccrax.
10. [oxopr.
1 1 . llacnoprrlrre AaHHbre.
12.Wffir.
1 3. CrpaxoBoe cButrereJrbcrBo,

- no yre6Ho-Bocrrr,rraremuofr pa6ore
- rro Bocnurarelruofi pa6ore.
3. fnanrmrfi 61xramep.
4. Elxranrep.
5. CeKperapr.
6. Me4cecrpa.
9. OrssrcreeHurrfi 3a co3AaHr4e 3neKTpormofr 6azsrAalrHbrx APM (APM !3rpercrop>.

3. ilepcoHaJrbHbre AaHHbre corpyAHrrKoB

K nepcoua,rbHbrM AaHHbrM corpyAHr{KoB orHocflTc-s:
1 . OaMranraq, ptMfl, orqecrBo.
2.f o4,Mecrq, qr4cJro po44eHr4r.

3. Mecro poxAeHr4r.

4. AEpec.
5. Cerr,refi Hoe rroJrox(eHr4e.
6. CorruanbHoe rroJroxeHr4e.

14. Aawtl;re BoeHHoro 6unera.



4. IlopnaoK xpaHeHufl, ucrlor'rb3oBaHnq H rrepeAaqu [epcoHaJrl,Hbrx AaHHbrx
pa6orHHra

XpaHeuI,re nepcoH€urbHblx AaHHbrx AonxHo HcKJrroqarb r4x yrpary vtv vx
H e n paBHn bH oe uc[oIrb3oBaHlle.

4.1 . XpaueHr4e, BbrAar{a rpyAoBbrx KHTDKeK (4y6.rzxarbr rpyAoBbx xHvxex);
xpaHeHr'Ie rpFlHbrx 4en pa6orHr4KoB r4 HHbrx AoKyMeHToB, orpaKalourprx nepcoHanbHr,re
AaHHbre paoorHr,rKa, Bo3Jrafalorcq Ha pyKoBo !.vreJr'', Aenonpou3BoAr4rerr.

4 .2. tlepcoHulJrbHbre,qaHHbre pa6otrnxo B BMecre c Heo6xo4r.{Mbr M H
AOKYMCHTAMH OCT€IIOTC' Y PAOOTOAATETfl LIIIU JIT,IUA, OTBETCTBEHHO|O 3A

oQopvleHne npkleMa 14 xpaHe:a:afl JrrrqHbrx Aen corpyAHr4KoB. llopr4ox xpaHeHr4t
TpyAoBbIX KHIDKeK ycraHoBJreu ZucrpyxrlHefi ro 3arroJrHeHnlo rpyAoBbrx KHHIr(eK.

4.3. Pa6oroAarenb o6ecnequBaer xpaHeHue rrepBurrHbrx AoKlMeHToB, cBr3aHHbrx
c o6pa6orxofi goIcyrraeHTallrrl4 no y{ery TpyAq KaApoB r,r orurarbr rpyAa B opraHr43arlwv.

B 6yxranre pw xpaHflTcq AoKyMeHTbr rr o y{ery r4crr oJr b3o Ba:n:v,fl pa6 o.r e ro
BpeMeHu u pacqeToB c nepcoHarroM no ofrJraTe TpyAa.

4.4. tlpn nepeAaqe repcoHanbHbrx AaHHbrx pa6oruarca pa6oro4areJrb
AonlKeH co6nroAarb cne4/rorqze rpe6oBaHufl:

4.4.1. He coo6utarb nepcoH€rnbHbre AaHHbre pa6orHuxa rperr,efi cropoue 6e:
III,IcbMeHHoro cornaczr pa6orHtrKa!,3a r4cKrroqeHr.reM cJr),.qaeB, KorAa ero Heo6xoAHMo
B rIeJIrX npeAlrrpexAeHnrr yfpo3br xlr3Hu H 3AopoBtro pa6orHrrKa, a raKxe B
cJryqaq x, ycraHoBneHHbrx S e4epanrHbrM 3€tKoHoM;

4.4.2. He coo6rqarb nepcoHarlbHbre AaHHbre pa6ornura B KoMMepqecKHX rlenrx
6e: ero [rzcbMeHHoro cornacut.

4.4.3.llpe4ynpeAl4rb nl4q, nonyqaroxlr4x nepcoHanbHbre AaHHbre pa6oruuxa, o
ToN{, tITo 3TH AaHHbIe Mof}T 6rtrr I4crIoJIb3oBaHbI JII4ITIb B Iler.gx' AJII Koropblx oHH
coo6rqeurr, u rpe6oBarb or orr4x nr4rl noATBeplrqeHkrflTofo, r{To 3To npaBr4no
co6mo4euo. Jhaqa, nonyqarcqlre nepcoHarbHbre AaHHbre pa6oruuxa, o6r:aHrr
co6nro4arb pello4M ceKperHocru (r<oHQraAeHqr.r€LrrbHocrra). laHnoe rroJrolKeHr4e He
pacflpocrpaHterc-fl ua o6uen nepcoHurJrbHbrMrr AaHHbTMH pa6orHnxoB B noprAKe,
ycraHoBneHHoM $e4epanrHbrMu 3aKoHaMr4;

4.4.4. Paapeuratb Aocryn K rlepcoHaJrbHbrM AaHHbrM pa6orHur<oB ToJrbKo
c[el]I4€trlbHo ynonHoMoqeHHbrM JrrrrlaM, nppr 3ToM yK€BaHHbre nl4qa Aon]G[,r r4Merb
npaBo nonyqarb roJIbKo re nepcoHaJrbHbre AaHHbre paboruuxa, Koropbre Heo6xogulru
Anr BbrnoJrHeHnrr KoHKperHrx Syrmaafi;

4 .4 .5 . llepe4anarr nepcoHarrbHbre AaHHbre pa6orr-r rar<a npeAcraBnreJrrM
pa6oruuroB B nopqAKe, ycraHoBJreHHoM TK PO, 14 orpaHurruBarb:ry rau$opMaur4ro
ToJIbKo reMI4 nepcoH€trlbHr,IMr{ AaHHbIMT.I pa6orHIaxa, KoTopbre neo6xo4t{Mbt IJt
BbrrroJrHeHurr yKa3aHHbrMr4 [peAcTaBr4TerqMr4 nx s yHr{rIil4

.5. flepe4a.ra flepcoH€rrbHbx AaHHbx pa6ornraxa B npeAen€x opraHu3a:rgztu'.
4.5 .1. Pa6oroAareJlb ilpeAocraBJrrer rausoplaaquro 14 r4Hbre cBeAeHrq'

Heo6xo4HMble Ant npoBepKr4 rrpaBr4nbHocru r.rcrracneHprr 14 ynnarbr HaJrofoB,
o6qsareruHblx rlJlarexefi B rocyAapcrBeHHyro 6roAxe'rHyro cr4creMy; AorryMeHTbr o
Itnarelrecnoco6gocrl4; cBeAeHufl o vtvereHHocrr4, cocraBe pa6oraroulr.o<, :apa6orHofi
lIIaTe H ycnoBl4tD( TpyAa, o HarIIrtLII,il4 cno6o4HHx pa6ovrax MecT; AoKyMeHTr,r o6
o[naTe Ha[oroB no TpeooBaHI4Io opfaHoB BJracTr4 y[paBneHr4r,
[paBooxpaHuTeJlbHbD( opfaHoB, ropHAr{rrecK}rx Jrr4rl, HMerouvx Ha 3To [paBo.

4.5.2. llpe4ocraBnreMar uH$oprraaqr4q Moxer 6rrrr ycruofi unu



TII,ICbMCHHOH,

nHu.
BO BTOpOM CJryr{ae - 3aBepeHa neqaTbro I4 [oA[I4cqMI4 OnpeAeJIeHHbrx

5. O6qraHHocrlr pa6orogarelq rro xpaHeH[K) Ir 3aIrrHTe

rlepcoHaJrbHblx AaHHbIx paborHuxa

5. I . Pa6oroAarenb o6ecuequBaer 3arrlnry rrepcoHaJlbHblx AaHHrIX pa6oruzrca

oT HenpaBoMepHofo r4x HcIIoJrb3oBaHlIf, vnv yTpaTbI 3a cr{eT coocTBeHHbIX

cpeAcrB B rroprAKe, ycraHoBJIeHHoM SegepanrHblM 3aKoHoM.

5.2.Pa6oroAarenb 3HaKoMprr pa6ornura noA pocnucb co BceMpI BHyrpeHHI4MH

AoKyMeHTaMr,r, Kacaroulr4Mncs [oprAKa o6pa6orx[, nepeAaql4 fiepcoHanbHbtx AaHH btx

pa6orHzxoB, o rlpaBax H o6rsaHHocrn( s srofi o6lacrH.
5.3. Pa6oroAareJrb o6ecne.rlrBaer Aocryn K rlepcoHaJlbHbtM.qaHHbtM pa6orHur<a

TOJTbKO ynOJTHOMOqeHHbIM JrI4IIaM.

5.4. Cso6oAnufi Aocryr x uu$opnaalglr,v o pa6orHraKax, xpaHlruefrcq e

KoMrrbroTepax,3anpeqaerctr AJUI Bcex coTpyAHr.IKoB r{pexAeHvt,3a ncKnrcqeHl4eM
pyKoBoAHTeJrfl, 6yxramepoB, AeJrorrpou3BoA[ileJlt, orBercrBeHHoro 3a KoMltb]orepH]To

oa3y AaHHbrx.
5.5. Ppono4urelr 3alcpernqer n llpraxa:e no Yvpe)KAeHI,tro pacnpeAeJleHl4e

o6s:aHr{ocrefi no o6pa6orxe nepcoHzlflbHbrx AaHHIIX. Cpe4Ia orBercrBeHHbx JIHIr

AenonpoH3BoAnTenb r4MeeT rrpaBo AocTyna Ko BceM nepcoHanbHblM AaHHbIM
pa6orHur<a; 6yxranrep HMeer npaBo Aocryna K cBeAeHI4JIM o cnyxe6uolt noJIoxeHHH,

o 3aHuMaeuofi golxnocruofi Harpy3Ke, cocraBe ceMbn, K cBeAeHI4rIM, llMerou-{HM

orHo[IeHI4e K Har{klcneHl4}o:apa6orHofi rtatrt, Har{I4eJIeHI4ro HaJIofoB 14 nHbtx

o6q:aremHbrx nJrarexefi. 3auecrnrenb pyKoBoAI4Tent no MEP I4Meer orHo[IeHI4e K

cBeAeHu-sM o xrarra$raKarlnn, orrbrre pa6omt, o HaJIlrtII4I4 MeroAur{ecKI,D( pa:pa6orox.

5.6. 3aupeuaercr o6pa6orra r,rnSopva\av B npl4cyrcrBktr4r4:abrx JIuu, KpoMe

HMerorqIax [paBo Aocry[a K nepcoHanbHbrM .4aHHbIM pa6orunxa. PyronotrHTenb

xpaHr4r AoKyMeHrur (rpy4oebre KHHxrKr4 e cefr$e); peKoMeH.uyerct npu o6pa6orrce

AaHHbrX c rroMoilIbro KoMrrbrorepa 3aKpbIBaTb ilaponeM Safinrr, I4MeloUI4e

nepcoHaJrbHble AaHHbIe.

6.Ilpana pa6orHurcoB Ha 3auIHTy rlepcoHaJrbHblx AaHHbIx

6.1. CornacHo cr.89 TK PO pa6orunxra l4Meror npaBo Ha:

6.1.1. llonnyro rznsoprraaryno o6 m< nepcoHanbHblx AaHHrx n o6pa6orKe ?rHX

AAHHbIX;

6.1.2. Ceo6oAHrrfi 6ecnlarHrrfi 4ocryn K cBoI4M rlepcoHanbHblM AaHHbIM,

BKrroqar npaBo Ha nony{enHe xonuft nro6ofi 3afivrcv, coAepxaqefi nepcoHallbHble

AaHHbre pa6ornuxa,3a HcKJrroqeHrreM crryqaeB, npeAycMorpeHHblx $e4epalnHr'rna
3AKOHOM;

6.1.3. Onpe4eneHr4e cBolrx npeAcraBnrerefi .qrq 3auII4TLI cBot4x nepcoHanbHblx

AAHHbD(;

6.1.4. focryu K orHocrtqr4Mc.f, K Hr4M MeAHIIHHoKI4M AaHHblM c rloMorrlbto

M eAlrrlr4H cKo ro cneIII4€InI4cra Ito ro< nrr6opy ;
6.1.5. Tpe6oeauwe o6 Hcr<rrror{eHnvrkrJrkr HcnpaRlreHI4I{ HeBepHbrx I'LJIH HerIoJIHblx

rrepcoHanbHbx AaHHbIX, a raKx{e AaHHrIX, o6pa6oraHHblx c HapyueHl{eM

rpesoeaHufr TK P@. llpu orKa3e pa6oro4areJlt I4cKJIIoLIt{rb vrnu vcttpaBl4rb

nepcoHaJrbHbre AaHHbre pa6ornraxa oH l4Meer npaBo 3anBkrrbB llplcbMeHnofi $opnte



pa6oro4areffo o cBoeM HecorJracun c coorBercrBylou-u4tr,t o6ocsoBaHl4eM TaKoro

HecorJraclur. llepcoua,'rbHbre AaHHbre orleHor{Horo xapaKTepa pa6orHI{K tlMeer npaBo

Iono-.rHt{Tb 3aJrB,rreHHeM, BbrpDKarcuII4M ero co6crBeHH}'ro rot{Ky 3peHI4';

6.1.6. Tpe6onaune o6 rcBeuleHr4ra pa6oro4areJleM Bcex JII4II, KoropblM paHHee

Srlrrr coo6ruesrr HeBepHbre vtil4 HerroJrHbre [epcoHanbHble AaHHbIe pa6orHura, o6o

BCeX [pOH3BeAeHHbIX B HrrX nCKItOr{eHr4r{X, r4crlpaBneHhflx I4nH Ao[onHeHHflX;

6.1.7. Pa6orsurrr AoJr)KHbr 6urr o3HaKoMJIeHbI rIoA pocnl4cb c HacrotulllM

llo:roxeHraeu. C srofi qenbrc B yqpe)KAeHpfir opraHl43yerct 14 BeAerct Xypnan

o 3 H aKoMJI oavrfl pa6 orH 14 KoB c Hasroqu,una llonoxeHrreM.

6.1.8. O6xalroeaHue B cyA nro6rrx HenpaBoMepHbrx Aefrcrsufi urH 6esAeircrsus

pa6oro4arent npn o6pa6orre 14 3au[4Te ero [epcoHarlbHbx AaHHbIX.

7. OreerurBeHHocrb pa6oroqarerq u JIIrqt

ocyurecrBJlqlounx pa6ory c nepcoHaJIbHbIMI{ Aa H H bIMH

7.1. Jluu4 BI4HoBHbIe B Hapyruuunr4 HopM, perynl4plroulllx nonyqeHl4e,

o6pa6oxy 14 3aqr{Ty nepcoHarrbH r,rx AaHHbrx pa6orHra ra, Hec}"r Au cl-ulnn H Hap Hyto,

aAMr.rHHCTpaTr4BH).rO, rpalKAaHCKO-npaBOB).rO r4nrr yfonoBHyto oTBeTcTBeHHOCTb B

coorBercrBnkr e $e4epanrHF,IMr{ 3aKoHaMI4.

7 .2. K corpyAHrrKy, orBercrBeHHoMy 3a xpaHeHple nepcoHzutssofr rlurpopuauuu

pa6orHuxoe, pa6oroAarenb BnpaBe npr4MeHr4Tb oAHo t{3 AI4cIII4nnHHapHbIX

B3brcKaHnfi, npe4ycMorpeHHbrx cr. I9ZTKP@, a I4MeHHo: 3aMer{aHze, BblroBop,

yBonbHeHue. K Arrcquilnr4uapuofi orBercrBeHHocrl{ rlpnBneKarorct roJIbKo re

pa6oruurcu, Koropbre no ycnoBr4.sM cBolrx rpyAoBbIX AoroBopoB o6qsault co6lro4arn,

[paBr{na pa6oru c nepcoHarlbHblMl4 AaHHbIMI4.
7.3. Pa6oroAarenb BIIpaBe pacroprHyrb rpyAoeofi Aoroeop ro ceoeil

LrHzrr\vurvBe rrpt,t pa3rnatueHr4rl oxpaHrrerraofi 3aKoHoM tafiHtt, cranruefi t'r:eecrHofi

pa6orHl4Ky B cB.l3u c !{crtorHeHl4eM I4M TpyAoBrx o6s:ansocrefi.

8. Cporcu Aeficrnus floroxteunq

8.1 . Hacrorulee lloloxerure 4eftcrnyer c MoMeHra yrBepx(AeHrlr B reqeHfie

Bcero BpeMeHn Ao BHeceHur usNaeHeHafi B 3aKoHoAareJlbcrBo Poccuficxoil
(De4epaq uu o6 o6pa:onauIaH.


